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Paboyasi nporpamMma OuUCLMNIIMHBbI COCTaBeHa B COOTBETCTBMM C doefeparnbHbiM rocy4apCTBEHHbIM 0Opas3oBaTerbHbIM
CTaHOapTOM BbiCclero obpasoBaHust no HanpaeneHuto nogrotoBkn 29.03.03 TexHonornst nonurpacnyeckoro u
YyNaKkoBOYHOro NpoOu3BOACTBAa, YTBEPXOEHHBIM npukazoM MuHucTepcTBa obGpasoBaHus M Haykm Poccuiickon deaepauunu
0T 22.09.2017 r. Ne 960

CocraButens (n):

cTapLumi npenogasaTesib CwmupHos J1.B.
OT Kadbenpbl cocTaBuTENS: PokoToB H.B.
3asegyowmnn  kadegpo  OCHOB  KOHCTPYMpPOBaHWS

MaLLVH

OT BbInyckatoLen kadenpbl: Akum 3.J1.

3aeegytownin kadegpom

MeToaundeckun otaoen: CmunpHoBa B.I".



1 BBEQEHUE K PABOYEW NPOrPAMME OUCLUUMNUHBI

1.1 Uenb AUCUMNAWHBLI: ° O3HaKOMMeHWe C npuHUMnamMu QYHKUMOHUPOBaAHNA U  BO3MOXHOCTAMMU
COBPEMEHHbBIX KOMMbIOTEPHBLIX CPeacTB  LMdpoBon 06paboTkm TEKCTOBOM W M3006pasuTenbHOM  nHdopmMauuu,
NPUMEHSIEMbIX B MonurpacmMyeckom 1 ynakoBOYHOM MPOU3BOACTBE;

. OCBOEHME MNpPOGECCUOHANBHOW TEPMUHOMOMMK, MNPUMEHSIEMOM B COBPEMEHHbLIX KOMIMbIOTEPHbIX
cuctemax umndpoBor o6paboTkn TEKCTOBOM U M306pasnTenbHOM MHGOPMaLNK;

. OCBOEHME HaBLIKOB aHann3a CBOMCTB M BO3MOXHOCTEN KOMMbIOTEPHLIX CPEACTB LmMdpoBor 06paboTkm
TEKCTOBOM U U300pasnTenbHOM MHopMaLmm, BbIOOp CcUCTEMbI AN pelleHnst DYHKUMOHaNbHOM 3agayu;

. oby4yeHne NPUMEHEHNI0 COBPEMEHHBIX WHEPOPMALIMOHHBLIX TEXHOMNorMnm obpaboTkm TEKCTOBOW U
n3obpasnTtenbHon UHgopmaumm B NpodeccnoHanbHOM 4eAaTENbHOCTU.

1.2 3apaum QUCLUMUNIIUHBI:

. PaccmoTpeTb OCHOBHble NpaBunia Habopa M BEPCTKU, C u3gaTernbCKo-nonmrpadruyeckon CucTemonm
U3MepeHnin 1 UCNonb30BaHEM ee NP KOMMbTEePHON 0bpaboTke Tek CTa U BEpCTKe NONOC U3AaHus,;

. PaccmoTpeTb MeToabl OLEHKN UHPOPMALIMOHHBIX CBOMCTB;

. PackpbiTb  0cobeHHOCTM nonurpadmnyeckoro odgopMneHnss usgaHuim B 3aBUCUMMOCTM OT WX BuAa
CUrHanoB B TEXHWYECKOW CUCTEME;

. MpoaemoHcTpupoBaTh cnocobbl Habopa, TexHonorun Habopa 1 BEPCTKM MOOC pasfnMYHOM CIOXHOCTU

AN n3gaHum.

1.3 TpeboBaHMA K npegBapuUTeNibHOW MNOArOTOBKE OOy4aloLerocs:

MpeaBapuTenbHas NoAroToBka npegnonaraeT co3gaHve OCHOBbl AN (POPMMPOBaHUSA KOMMETEHUMI, YKa3aHHbIX
B M. 2, NpY NU3yYEHUN AUCLIUMNIINH:

lMporpamMHbIEe cpeacTBa U TEXHUYECKUIA OM3aiH B NPON3BOACTBE YMNaKoOBKU

OcHoBbl nonurpacrMyeckmx 1 ynakoBOYHbIX NPON3BOACTB

2 KOMMETEHUMN OBYYAIKOLLEIrocs, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA ANCLUMINNHDbI

MK-9: CnocobeH yyacTBOBaTb B NPOEKTUPOBaHUU TEXHONOrM4YeCKUX NpoLeccoB nonurpacgu4eckoro u
ynaKkoBOYHOro Npou3BoACTBa U cdhepbl rpaduyecknx ycnyr

3HaTb: O0OLIyl0 TEexHOMNorMil MNOAroTOBKM TeKCTa Ha [onedaTHoOW cTaguu  nonurpaduyeckoro npousBoacTBa,
TEXHOMNOrMYeckme BO3MOXHOCTM KOMIMbIOTEPHBIX CUCTEM 00paboTKM TekcTa, TexHomnormio Habopa M BEpcTKM TekcTa
pPasnUYHbIX TPYNM CIOXHOCTA B M3y4aeMol KOMMbIOTEPHON CUCTEME, OCHOBHbIE TeXHOMorM4yeckne TpeGoBaHUS K TEKCTY,
npaBuna Habopa u BepCTKW, BUAbl OPOPMIEHNs TeKCTa

YMeTb: BbLINOMHWTL MOAFOTOBKY TEKCTa W BEPCTKY B M3y4aeMoW KOMIMbIOTEPHOW cucTeMe ¢ cobrnogeHvnem
TEXHONOTMYECKNX TpebOBaHWIA, aHanM3 NoaroToBKM TEKCTa M BEPCTKM NeYaTHOM NpoayKumm

BnapeTtb: HaBbikamu pa60TbI B N3y4aeMblX CuCTeMax BEpPCTKN, npnemamm O6pa6OTKVI TEeKCTa N BEepPCTKN




3 PE3YIIbTATbI OBYYEHUA MO ANCUNNNUHE

HavmeHoBaHve 1 coaepxaHue pasaenos,
TEM U YYeBHbIX 3aHATUI

CemecTp
(kypc ona 3A0)

KoHTak
THas
paboTta

Mp.
(4acel)

CP
(4achbl)

MNHHOBaL.

dopmbl
3aHATUN

dopma
TeKyLero
KOHTpOns

Pasgpen 1. OcHOBHble BMAbl TEKCTOBbIX
opurMHanoB

Tema 1. OcHOBHble BWObl TEKCTOBbIX
opurnHanoB. TpeboBaHMsi K opurMHanam Wu
X unsrotoBrneHne. KoampoBaHHbIA OpurMHarn.
Pabota B npuknagHbix Mporpammax Mo
cosgaHuto OopuUrnHanoB MaKeToB nx
pefakTMpoBaHue U npaeka.

Tema 2. Bugbl ne4yatHblX wn3gaHUM N UX
TMNn3aums. KoHCTpYKTUBHbIE 7]
0bOpMUTENBCKUE 3NEMEHTbI, M3aaTernbcKasi
MHdopMauuS. dopmaTbl n3gaHun.
Knaccudukaums n3gaTeribCckomn "
YMaKOBOYHOW NPOAYKLMN.

Pasgpen 2. Tllonurpadmyeckas cuctema
n3MepeHuni

Tema 3. Monurpadudeckas cuctema
namepeHunn.  lonurpadpmnyeckas  cuctema
M3MEPEHNA Ha OCHOBE (ppaHLy3CKOro U
aHrno-aMmepuKaHCcKoro aronma.
Mcnonb3oBaHne CUCTEMbI WU3MEPEHWUA Ons
co3faHus HOBbIX MakeToB "
pefakTMpoBaHus yxe CYLLLeCTBYHOLLUX
00pasuos.

Tema 4. Knaccudvkaumss n xapaktepuctuka
LWPUdTOB. BelecTBeHHbIe "
HEBELLECT'BEHHbIE LUPUMTOBbIE HOCUTENMN.
Bbibop LWpndTOBOrO ohopmMmIiEHUS.
VMcnonb3oBaHne pasnnyHbiX WpUdTOoB Ans
co3gaHus HOBbIX MakeToB "
pefakTMpoBaHus yxe CYLLLeCTBYHOLLUNX
00pasuos.

Pasgen 3. Tunbl cuctem o6paboTkm TekcTa

Tema 5. Tunbl cucteM 00paboOTKM TekcTa.
Cnocobbl Habopa. KomnbloTepHble WpUdTHI.
OcHoBHble MpaBuna Habopa W BepCTKU.
Knaccuduvkaums HabOpPHbIX LIPUETOB.
BepcTtka 1 npaBka cTaHAAPTHBIX MAKeTOB.
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10
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10
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Tema 6.
CIOXHbIX BWOOB
Mcnonb3oBaHne

Oq.)OpMJ'IeHI/Iﬂ CINOXHbIX BUAOB MaKeToB.

TpeboBaHusi

K odopMreHunio
Habopa u uX peanusauus.
npuknagHbIX nporpamm Ans

Wtoro B cemecTpe (Ha kypce ans 3A0)

51 56,75

KoHcynbTaumm 1 npoMexyToyHas

atTectaums (3ader) 025

Bcero koHTakTHasa pa6orta u CP no

51,25 | 56,75

aucumnnuHe

4 KYPCOBOE NMPOEKTUPOBAHUE

KprOBOG npoekTnposaHue y‘-le6HbIM nnaHoMm He npeaycMoTpeHOo

5. ®OHJ, OLIEHO4HbIX CPELCTB AN MPOBEAEHMUA NPOMEXYTOYHOW ATTECTALIUU

5.1 OnucaHue nokasaTeneu, KpUTepMeB U CUCTEMbI OLIEHUBaHUA pe3yribTaToB 00yYeHusi
5.1.1 MNoka3aTtenun oueHMBaHUA

Kopg
KOMMNEeTeHL N

MokasaTenu oueHnBaHus pe3ynbTaTtoB 06yquVIFI

HanmeHoBaHne oueHOYHOoro
cpeacTea

Manaraet meTtoabl MOCTPOEHUss U npeobpasoBaHMsi OOBLEKTOB, a Takke
OCHOBHblE MOHATUS npeaMeTa. Mcnonb3yeT TeOopeTUYECKUE 3HAHUS
npu npeobpasoBaHMM MHGOPMaLMM U PELUEHUN KOHKPETHbIX 3adad.

Bonpochl yCTHOIo

MK-9 Mcrnonb3yeT WH(OPMaLMOHHbIE TexHomoruu,
yrnpaBrneHus pabourmun noToKamum. OemoHcTp

paspabaTtbiBaTb NPOEKTbl MPOW3BOACTB  YMNaKOBOYHOW

npuMeHsieT

HOBbIX 06pas3LoB, a Takke NPoeKTbl AN cdepbl rpadnUyecknx yCnyr.

cobeceoBaHusl.
MpakTnko-
OpPUEHTUPOBAHHbIE 3afaHus.

cUCTEMBI
upyet  ymeHue
npoaykuun, ee

5.1.2 Cuctema u KpuTEepun OLleHMBaHUSA

KpuTtepun oueHnBaHusi cgo

PMNUPOBAHHOCTN KOMMeTeHuunmn

LLikana oueHnBaHuA
YcTHOoe cobecenoBaHmne MNMucbmeHHasn paboTa
Ob6yvatowmics nokasbiBaeT
MpaBunbHO pellaeT 3agaHus, MNPOBOAUT BCe
3auTeHo BCECTOPOHHEE HeobxoauMble npasku rpamMoTHO
W rny0boKoe 3HaHWe B OCHOBHbIX MOHSTUSIX, paBKit, P
WHTEepPrpeTUpyeT NoSTy4YeHHbI pesynbTart.
TepMUHaX U onpeaeneHusX.
OOGyuvaroLmiics He MeeT JOCTaTOYHOro
YPOBHS1 3HAHWI OUCUMUMIMHBI; HE MOXET
He cMor KOppeKkTHO BLINOMHUTL 3agaHue, He
chopMynupoBaTb OCHOBHbIE NMPUHLMMbI
. MOXET BOCMOMb30BaTbCA  anropuTMoM  Ans
OVCLWMITUHBI; NII0X0 OPUEHTUPYETCH B Z
He 3auyTteHo . npaeku annoB, He B COCTOSIHUM YCTPaHWUTb
OCHOBHbIX MOHATUSIX; AONycKkaeT npu
ownbkm paxe noa PYKOBOACTBOM
OTBEeTE Ha 3a4yeTe CyLLEeCTBEHHbIE OLIMOKN J
npenogaeatens. BbinonHun He cBoO BapuaHT.
N HE MOXET YCTPaHUTb UX Aaxe nofa
PYKOBOACTBOM Npernogasarerns.

5.2 TunoBble KOHTPOSbHbIE 3a4aHUSA UMNU UHbIE MaTepuanbl, Heob6xon
HaBbIKOB U (UNK) oNbiTa [EeATENbHOCTU
5.2.1 NepeyeHb KOHTPOSbLHbIX BOMNPOCOB

MMble ANA OLEeHKU 3HAaHUIN, YMEHUN,

Ne n/n |

$opMynMpoBKKU BONPOCOB

Cemectp 7

MeToabl uccrnegoBaHus onepaumin Npu ynpaeneHun odpaboTtkor nHdopmawmm

MeToppbl ccrnenoBaHus onepaumin Npy NnaHnpoBaHMmn o6paboTkoi nHopmauum

MeTogbl uccnegoBaHus I/IHd’.)OpMaLLI/II/I

Ontumunzauyus npouecca nepegaym I/IH(,bOpMaLI,I/WI

BoamoxxHocTH y4dyeTa CUCTEMHbIX r|pe06pasoBaH|/||7| B TEXHUYECKU

X cuctemax

CuctemHble npeo6paaoBaH|/|;| B TEXHUYECKNX CUCTEMaX

CTPYKTYPHbIN CUHTE3 MHAOpMaLn

CTpyKTYpHbI aHan13 nHgpopmaumm

OO (N[O BD]|WIN|—~

Buapbl aHanuaa nHgopmauum




10 MpakTnyeckne ocHoBbI Npeobpa3oBaHMst MHpOPMaLUMK B NpoLiecce NpoM3BOACTBaA

11 I'Ipe06pasoBaH|/|ﬂ CUrHanoB B TEXHUYECKNX CUCTemMmax

12 OueHKn NHOOpPMaLMOHHbBIX CUTHaroB

13 MeToabl onncaHus MHPOPMaLIMOHHOTO cUrHana

14 MHdopmaumnoHHoe coaepkaHue curHana nsobpaxeHus

5.2.2 TunoBble TeCcTOBLIE 3a4aHUsA

He npegycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaAHHbIE 3aAaHusA (3agayvm, Kemcbl)

BbinonHWTb NpaBky AOKYMEHTa B NporpaMMe B criefyloLlen nocneaoBaTenbHOCTH:

1. oTkpbinK daiin PRIM_OLD.DOC komangaoit ®PAVN-OTKPbITb.

2. Bblgenunu Becb JokyMeHT koMaHnzon NPABKA-BbIOENWTL BCE wu Bbibpanu ansa Hero B komaHge ®POPMAT-
WPUNODT wpundT Courier New pasamepom 14 NyHKTOB.

3. CoxpaHunu dain nop Tem xe umeHem komaxaon GANN-COXPAHUTL unu ¢ NOMOLLbIO COOTBETCTBYHOLLE
NMUKTOrpaMmei.

4. Komangon ®ANNM-MAPAMETPbl CTPAHULIbI ycTaHoBunu criedytolime pasmepbl Noneit: BepxHee - 2 CM,
HWKHee — 1.5 cm, neBoe — 2.5 cM, NpaBoe - 1 CM B COOTBETCTBYIOLLMX MOSIAX SKpaHa.

5. C nomouybio komaHabl BU[ npoepsieM pexxumbl NpoCcMOoTpa.

6. BbIMONHWTL NepemelleHns Mo [OKYMEHTY, MPOBEPUMB OENCTBUST KOMOMHauum knaeuw: Home — Havano
ctpokn, End - koHeu ctpokn, CTRL+Pgup — Bepx ctpanuubl, CTRL+PgDown —Hu3 cTtpaHuubl, CTRL+Home — Hayano
¢anna, CTRL+End — koHel, chavina.

5.3 MeTtoguueckue matepuansli, onpegensilolime npoueaypbl oleHUBaHUS 3HaHUW, YMEHUN, BnageHumn
(HaBbIKOB 1 (MNIN) NPaKTU4YeCKOro onbiTa AeATerIbHOCTH)

5.3.1 YcnoBusa ponycka oGyuvatroLierocsi K (poMeXyTo4YHOM aTTecTauum U NopsifoK NMKBUAaUUM akagemMmyeckomn
3a40MKEeHHOCTHU

lMpoBegeHne NPOMEXYTOYHOW aTTecTauuMm perfnaMmeHTUPOBaHO JoKarbHbIM HopMaTtuMBHbIM aktom CIIerynTn
«lMonoxeHne o0 npoBeAeHMUN TEKYLLIEro KOHTPOSS YCNeBaeMOCTM U MPOMEXYTOUYHOM aTTecTaLumn obyyaroLmnxcsa»

5.3.2 ®opma npoBeAeHUs NPOMEXYTOYHOWN aTTecTauum nNo AUcCUUNInHe

YcTHada + MucbmeHHas + KoMnbloTepHOe TeCcTUpoBaHue WHas

5.3.3 Ocob6eHHOCTU NpoBeAEHUS NPOMEXKYTOYHOM aTTecTauum no AUCUMnInHe

CTy,CI,eHTbI, BbINOJTHMBLUNE BCe Tpe60BaHVIF| TeKyllero KOHTpOIid, OTBe4YakT Ha BOMNpPOCbl MO caeflaHHOMY
3agaHuto. [NpenogaeaTtens B NpaBe 3a4aTbh HECKOSbKO LOMOMHUTENbHbLIX BOMPOCOB.

6. YHEBHO-METOAU4YECKOE U NUH®POPMALIMOHHOE OBECNEYEHME OAUCUUNIIUHDI
6.1 YuebHasa nutepartypa

ABTOp | 3arnaBue | M3patenbcTBO | og nspaHus | Ccblnika
6.1.1 OcHoBHas y4yebGHasa nutepaTtypa
Kangayposa, H. B.,|TexHonoruu obpaboTkn | Craspononb: Cesepo- http://www.iprbooksh
YekaHos, B. C. WMHpopmaumm KaBka3sckuii 2014 op.ru/63145.html
denepanbHbIn
yHUBEpCUTET
KyuunHckui, B. ®. CeTtesble TexHomnormm Camnkt-lNeTepbypr: 2015 http://www.iprbooksh
00paboTkm MHhopmaLmmn Yuusepcutetr UTMO op.ru/68119.html
6.1.2 [lononHuTenbHaa y4ebHaa nutepartypa
KauaHosckumn, KO. T1., | TexHonoruu 0obpaboTkm Nuneuk: Nuneuxmn http://www.iprbooksh
LWwnpokos, A. C. WHpopMaumMmM B TEKCTOBOM rocyqapCTBEHHbIN 2014 op.ru/55164.html
npoueccope Microsoft Word TeXHUYECKUI
yHuBepcuteT, 36C ACB

6.2 NepeyveHb NpodeccrmoHanbHbIX 6a3 AaHHbIX U MH(OPMaLMOHHO-CNPABOYHbLIX CUCTEM
OnekTpoHHO-6nbnunoTeyHas cuctema IPRbooks [OnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepeyveHb NMNLEH3UOHHOIO U CBOGOAHO pacnpoCcTpaHAeMoro NporpaMMHoOro oéecnevyeHus
MicrosoftWindows 8




MicrosoftOfficeProfessional 2013

6.4 OnucaHmne MmaTtepuanbHO-TEXHUYECKOWN 6a3bl, HEOOGXOAUMOMN ANA OCYLLEeCTBNEeHUA obpa3oBaTenibHOro
npouecca no gucumnnuHe

Ayautopus

OcHalleHue

KomnbioTepHbIii knacc

My]'leI/IMeJJ,I/IVIHOG O60py,EI,OBaHVIe, KOMMNbOTEPHAA TEXHUKA C BO3MOXHOCTbK MNOAKIKOYEeHUA K

cetn  «MHTepHeT» u
obpasoBaTenbHyto cpeay

obecneyeHnem  pgocTyna

B OINEKTPOHHYIO  MH(OPMAaLMOHHO-




